To Whom It May Concern,
Doga Schools, lstanbul,Turkey is inviting you to the annual national  children festival.  As Head of the English department of the Uskudar DOĞA PRIMARY SCHOOL, it is my pleasure to extend to you this  invitation.  I speak for the entire school when I say that we hope you will accept this invitation to travel to our country and school and join us in the celebration.  

The enclosed memo provides details concerning the invitation acceptance process including all necessary information you might need.   
Please let us know whether you will be able to attend this celebration or not and notify Semra Kanra: semrakanra78@gmail.com no later than (January 15th, 2011).
Thank you for your continuous cooperation.  
We look forward to welcoming you to our school and country.
Sincerely,

____________________, 
Semra Kanra

Üsküdar  Doğa Primary School

Head of English Department
PS: Please visit our website http://www.dogakoleji.com/uskudarkoleji/ to get further information about our school.
